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ROUTING AND TRANSMITTAL

YO: {Name, offica symbol, room number, : + | initials B Date
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2.
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. JAction’ : File o Note and Return -
Approval For Clearance Per Conversation
s Requested : For Correction =~ Prepare Reply.
Circulate For Your Information See Me . ..
Comment - ) Investigate - -1 |Signature
. iCoordination -1 | Justify
REMARKS B
WE HAVE BEEN NOTIFIED THAT NOT ALL OF
THE TRAINEES DESIGNATED FOR THIS

TRAINING SPEAK ENGLISH--WE MUST THEREFORE
PROVIDE A TRANSLATOR.

WE WILL HAVE A SEPARATE ESCORT OFFICER WITH
THE TRAINEES AT ALL TIMES. BUT THE ESCORT

* OFFICER DOES NOT SPEAK
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- DO NGT use this. form as a RECORD"of approvals, concurrences, disposats,
i clearances, and similar actions

FROM: (Name, org. symbol, Agency/Post) © . . | Room No.—Bldg.
- CNE/ARN/L Phone No. -
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ROUTING AND RECORD SHEET

SUBJECT: (Optional)

Request for
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STAT
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TO: (Officer designation, room number, and DATE
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STAT
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COMMENTS (Number each comment to show from whom
to whom. Draw a line across column aofter each comment.)
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